SUMMER 2014 HISTORIC PRESERVATION INTERNSHIPS

Internship Site: The Green-Wood Cemetery – Preservation Crew
Location: Sunset Park, Brooklyn

Positions Available: 2

Job Responsibilities: 

· Intern will work on various restoration and preservation projects on structures, monuments, memorials, and sculpture. 

· Intern will work with granite, marble, bronze and other materials. 

· Cleaning, resetting, and waxing of monuments and bronze will be included.

Qualifications: 

· Ability to work in outdoor environment. 

· Ability to perform physical labor.

· Creative and artistic abilities a plus.

Internship Site: The Green-Wood Cemetery – Archives and Historical Collections
Location: Sunset Park, Brooklyn

Positions Available: 1

Job Description: The Green-Wood Cemetery is seeking a WHSAD student to serve as a summer intern for its archives and historical collections. Under the guidance of the cemetery’s archivist and manager of historical collections, the selected intern will be trained to handle original source materials, including letters, documents, photographs, and other types of records. Specifically, the intern will learn to arrange and describe archival materials, re-house papers and photographs into acid-free folders and boxes, and generate preliminary inventories and finding aids. 

Internship Site: Landmark West!

Location: Upper West Side, Manhattan

Positions Available: 1
Organization Description: LANDMARK WEST! is a nonprofit community-based organization committed to preserving the architectural heritage of Manhattan's Upper West Side. Since 1985, we have worked closely with neighborhood residents and city officials to advocate for effective stewardship of the nearly 3,000 designated landmarks (up from 337 in 1985) between W59th and W110th Sts. In our early years, Landmark West! led the campaign to achieve landmark protection for the Upper West Side/Central Park West Historic District, which was created in 1990 and, with over 2000 buildings, is one of NYC's largest historic districts. We are our community's grassroots voice for historic preservation.

Job Responsibilities:

· Composing and posting entries for the LW! Blog
· Support LW! Staff with field work and administrative duties

· Substantial computer work, as well as occasional site visits 

Qualifications: 

· Interest in historic preservation advocacy. 

· Attention to detail. 

· Ability to cooperate and work as member of a team. 

· Computer literacy.

Internship Site: Robert Silman Associates, Structural Engineers
Location: Manhattan (Union Square and South Street Seaport)
Positions Available: 1

Job Responsibilities:
NOTE: RSA is in the process of moving to a new office at the South Street Seaport – the intern must be flexible with traveling back and forth between locations and willing to help with preparations for, and unpacking after, the move
· Scan existing building drawings (digitization project)
· Accompany engineers on site visits

· Assist with conditions assessments

· Document site images

· Assist with Field Reports

· Stamp and fold Shop drawings

· Stamp incoming mail and drawings

· Distribute incoming and outgoing mail and drawings

· Data entry for marketing

· Modeling tutorials

· Attend client meeting

· Filing

· Assist with Phones and miscellaneous office tasks
Qualifications:
· Reliable, responsible, enthusiastic

· Interest in preservation engineering and existing buildings
· Helpful and willing to do all general office tasks

Internship Site: World Monuments Fund
Location: Midtown, Manhattan (offices are IN the Empire State Building!!)

Positions Available: 1

Job Responsibilities:
World Monuments Fund (WMF) is a not-for-profit that works internationally to preserve historic buildings and sites. The Williamsburg High School of Architecture and Design summer intern at WMF will work on office projects for 6 weeks this summer.  The intern will work closely with three departments (Programs, Development, and Finance) and will be assigned administrative tasks of filing, scanning, organizing documents, and data entry. 

The internship is an opportunity to experience the operational aspects of an organization dedicated to preserving treasured places and to learn about the broad scope of work and projects in which WMF is involved.

Qualifications:
The intern must be focused, organized, enthusiastic, and interested in historic preservation.

Internship Site: Friends of the Upper East Side Historic Districts
Location: Upper East Side, Manhattan

Positions Available: 1
FRIENDS of the Upper East Side Historic Districts is seeking an intern to assist in the daily operation of an independent non-profit membership organization dedicated to preserving the architectural legacy, livability, and sense of place of the Upper East Side and its 128 individual landmarks and six historic districts.  
The intern will assist the Executive Director with advocacy issues and special projects, such as the First Avenue Estate hardship application and the ongoing historic resource survey of Yorkville. In addition, the candidate will work with community groups and government agencies, appearing before the New York City Landmarks Preservation Commission and the local Community Board. When needed, the intern will help with general office administration, membership coordination, newsletter production and special events. This position requires an enthusiastic, motivated person who is interested in historic preservation policy and the built environment of New York City. The candidate must have strong communication skills and be comfortable speaking publicly.
Internship Site: Park Avenue Armory
Location: Upper East Side, Manhattan

Positions Available: TBD

The Armory Youth Corps is a group of New York City public high school students that are immersed in the art and creative processes of the Armory’s artists through paid, project-oriented internships that provide job and career training, leadership development, and essential communication and life skills.

About the Armory:

Part palace, part industrial shed, Park Avenue Armory fills a critical void in the cultural ecology of New York by enabling artists to create—and audiences to experience—unconventional work that cannot be mounted in traditional performance halls and museums. With its soaring 55,000-square-foot WADE THOMPSON DRILL HALL—reminiscent of 19th-century European train stations—and array of exuberant period rooms, the Armory offers a new platform for creativity across all art forms. The Armory’s education program is essential to its vision and mission, as it builds upon the “outside-the-box” nature of the Armory’s unconventional artistic programming and the exceptional qualities of our building that inspire exploration, experimentation and sheer wonder.

Job Responsibilities:

· Assist in the planning and implementation of Educational workshops relating to the summer Artistic Programming at the Armory in the fields of dance, audio/visual art, and theatre.
· Work on a term research project related to the historic preservation of the Armory and/or the unconventional art presented at the Armory.
· Office duties: filing, document preparation, etc.
· Continuing the process of digitizing the Armory’s collection of historic photographs.

· Maintaining a blog detailing their educational escapades and experience in Youth Corps
Qualifications:

· Students who are enthusiastic and willing to work both independently and as a group
· Ability to follow through on a task until completion.
· An interest in working with younger students during Education workshops.
· An interest in the history of the Armory, its preservation, and its upcoming artistic programming.

· An interest in how technology can be used to help the Armory both preserve its historical records and appeal to a wider audience, including your peer group
Internship Site: St. Mark’s Historic Landmark Fund
Location: East Village, Manhattan

Positions Available: 1

Organization Description: The St. Mark’s Historic Landmark Fund is dedicated to preserving and interpreting the St. Mark’s Church In-the-Bowery site and sponsoring its Neighborhood Preservation Center project. The Center is a place where the public is welcome to convene, strategize, and exchange information through its programs. The Center has a variety of resources for researchers searching for information about NYC's buildings and heritage including an on-site library & information center, online databases, and on-site or remote research assistance. 

Job Responsibilities:

· Assistance with the Center’s Resource Center (reference library, online databases, and email and telephone inquiries).

· Supporting the organization’s variety of daily activities including programs, outreach, and administrative duties.

Qualifications:

· Interest in historic preservation and non-profit management.

· Attention to detail and organizational skills.

· Ability to cooperate and work as member of a team.

· Computer literacy.

Internship Site: Queens Historical Society

Location: Flushing, Queens

Summer 2013 WHSAD Internship: Introduction to the Museum World 

Established in 1968 as a not-for-profit organization, the Queens Historical Society is dedicated to preserving the history of Queens through educational programs, exhibitions, and its role as local history research center. The Society owns and maintains the Kingsland Homestead, a late 18th-century New York City landmark located in the historic Weeping Beech Park.

Job Responsibilities: 

The student will become familiar with all aspects of the museum world including; Administrative, Exhibitions, Education, and Collections Departments. Tasks will include: mailings, historical research, scanning photographs, organizing and cataloging artifacts, and assisting educational programs when needed. 
Qualifications:
· An interest in New York City History and Museums

· Experience working with the public in a professional manner

· Detail-oriented

· Experience with Mac and PC platforms
Internship Site: Office of New York State Assemblyman Joseph R. Lentol
Location: Williamsburg, Brooklyn

Positions Available: 1

Organization Description: 
Assemblyman Lentol is an elected representative of Greenpoint, Williamsburg, and Fort Greence. He has been in office since the 1970s and has a comprehensive knowledge of New York State politics as well as the issues of greatest concern to the people who live in these Brooklyn neighborhoods. Those issues include public transportation, affordable housing, education, environmentalism, and small business growth. Assemblyman Lentol is also the chairman of the Assembly’s Committee on Codes, which deals with and writes legislation pertaining to criminal justice in New York State.

Our intern will have a chance to learn about these issues as they pertain to our local community, though the specific issues that are most prominent vary from time to time, often depending on what has been in the news lately and what legislation is currently being debated. There will also be opportunities to learn about how our office uses social media to stay in touch with the community. To the extent possible, we will match the intern’s work with his or her interests. 

The ideal applicant is someone with an interest in local politics and who wants to learn how government can be used to improve the lives of people in the community. Think Leslie Knope from Parks and Recreation.
Job Responsibilities:

• General office duties: answering phones, opening mail, etc.

• Attending community meetings with Assemblyman Lentol or other staff members

• Gathering information for social media postings

• Working with constituents to address their issues or concerns 

Qualifications:

• Interest in local/state politics

• Strong communication skills preferred, both verbal and written

• Computer literacy

• Knowledge of second language, such as Polish or Spanish, preferred but not required
Internship Site: Groundswell
Location: Downtown Brooklyn

Positions Available: TBD

Job Description: Students will be part of a team working with Groundswell artists to create large-scale public art in their communities. Each project is led by two professional artists who guide the mural team through the process of learning mural history, developing a design, and painting a mural. 

Qualifications: No artistic experience is necessary, but applicants should be interested in learning art skills and working as a team. Work activities include group discussions, art workshops, and research. Much of the work is outdoors, physical, and messy! 
Internship Site: The Metropolitan Museum of Art
Location: Upper East Side, Manhattan

Positions Available: 1

The Metropolitan Museum of Art’s High School Internship Program offers you the inside scoop on a wide variety of Museum jobs in conservation, education, photography, exhibition design, merchandising, curatorial, and other museum occupations. You’ll also develop professional skills, visit conservation labs, explore the galleries, and assist an expert in one of the Museum’s departments – valuable experiences to build your resume. 

Job Responsibilities: 

· Departmental placement in Conservation – Each intern will spend nine days of  their internship observing, assisting, and being mentored by a staff member in one of the five Conservation Departments: Objects, Paper, Painting, Photographs, and Textiles. The Met's Conservation Departments study, preserve, and conserve works of art using a variety of scientific and artistic techniques. Additional details can be found at http://metmuseum.org/en/about-the-museum/museum-departments/conservation-and-scientific-research. High school interns observe conservation efforts and assist with tasks that support these activities. These interns are often students with great attention to detail and interest in art and art history but also science.

· Career Labs – Museum curators, educators, designers, conservators, and other staff will discuss their professional paths and roles at the Museum and give the interns behind-the-scenes tours of galleries, offices, studios, and laboratories. Interns will participate in related hands-on workshops to develop knowledge, skills, and behaviors useful in a variety of occupations, from professionalism to résumé writing to research skills.

· Gallery sessions – Interns will explore and discuss various works of art in the museum's galleries together as a group. For the final gallery session, interns will pair up to choose a work of art and start a conversation about it with the rest of the group.

· The summer interns will also get the opportunity to contribute to the Museum's Teen Blog.

Qualifications/Requirements: 

· Students with great attention to detail and interest in art and art history but also in one of the sciences.

· Member of the Class of 2015
· Ability to meet Monday-Thursday, 10am-4pm, July 7 – August 14

Additional Application Requirements for this Internship:

Please answer the following questions (each answer should be 300 words or fewer):

1. Why do you want to be an intern at The Metropolitan Museum of Art? 

2. Why do you wish to be placed in the conservation department for the departmental placement portion of the internship program?

3. Describe any interests, hobbies, or extracurricular activities that relate to your interest in this internship. 

4. Describe skills you have that relate to this internship (languages you can read/write/speak, computer, office, writing, photography, etc.)

5. Describe a meaningful experience you have had with a visual image (a work of art, poster, advertisement, etc.). This experience may have taken place in a classroom, book, museum, gallery, or elsewhere.

6. Also, please submit two letters of recommendation, one of which must be from a teacher or school administrator; letters must be emailed directly by the recommenders to highschoolinterns@metmuseum.org, using the subject line “Recommendation for WHSAD Intern Candidate”. (Or ask the recommender to send the letter to Ms. Wilson)

Internship Site: Office of Topography, Brooklyn Deputy Borough President

Location: Downtown Brooklyn

Positions Available: 1-2

Job Description: The intern(s) will assist the Topographical Bureau’s staff with digitizing, updating and reviewing of the Bureau’s Final Section maps which encompass the borough of Brooklyn.  The project will have the intern using AutoCAD and other relevant computer software.
Qualifications: 

· Very comfortable with AutoCAD
· Ability to work independently on a project
· Responsible and punctual
